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BILL NO. 


SPECIAL ORDINANCE NO. S- 

AN ORDINANCE approving a contract with 
Double Envelope for materials for 
Office Services Department. 


BE IT ORDAINED BY THE COMMON COUNCIL OF THE CITY OF 
FORT WAYNE, INDIANA: 

SECTION 1. That the contract dated December 19, 1977, 
between the City of Fort Wayne, by and through its Mayor and the 
Board of Public Works and Double Envelope, for: 

750M Window Envelopes $6,217.50 

750M Remittance Envelopes 4,702.50 

TOTAL: $10,920.00 

all as more particularly set forth on City Utilities Purchase 
Order No. 9544, which is on file in the Office of the Department 
of Purchasing and is by reference incorporated herein, made a 
part hereof and is hereby in all things ratified, confirmed and 
approved. 


SECTION 2. This Ordinance shall be in full force and 
effect from and after its passage and approval by the Mayor. 



APPROVED AS TO FORM 
AND LEGALITY. 

-j/ -- 

' . ” , ”^S : i7ATl‘te'RNSV 










seconded by- 


Read the first time in full and on motion by 

_, and duly adopted, read the second time by title and referred to the 


Committee on 




(and rKe'City 'Plan-Com-mission for 


recommendation) and Public Hearing to be held alter' due lega±^«-tioe^at_the Council Chambers, 
City-County Building, Fort Wayne, Indiana, on_, tHe_ 

of -—__ 


day 


, 19_, at 


M. ,E.S.T. 


DATE: 





Read the third tijne in full and on motion by _ 

_, and duly adopted, placed on its passage. 


seconded by 
PASSED 


TOTAL VOTES 

BURNS 


by the following vote: 


ABSTAINED 


ABSENT TO-WIT: 




X- 


HINGA 




HUNTER 

MOSES 

NUCKOLS _; 

SCHMIDT, D. _ 

SCHMIDT, V. _ 

STEER 
TALARICO 

DATE: / —^ 


£ 


A 








CITY CLERK 

Passed and adopted by the Common Council of the City of Fort Wayne, Indiana, as 
(ZONING.MAP) - (GENERAL)—(ANNEXATION) (SPECIAL) (APPROPRLYTIOnTORDINANCE 

//- /P o n the d ay/f , P 


(RESOLUTION} No > 


ATTEST: (SEAL )\^ 


CITY CLERK 


PRESIDING OFFICER 




Presented by me to the Mayorof the City of Fort Wayne, Indiana, on the 

, 1 9/^ at the hour of_ /f\ clock i t - M . ,E.S.T. 




da y oi Jzhflklk 


Approved and signed by me this _day of 

o'clock . 


at the hour of 





































































































S-78-01-17 


Bill No. 

REPORT OF THE COMMITTEE ON CITY UI1LJT|ES 
We s your Committee on City Utilities to whom was referred an Ordinance 

approving a contract with Double Envelope for materials for Office-- 

Services Department -- ---- 



have had said Ordinance under consideration and begj£&ve^ to report back^to the Common 
Council that said Ordinance _ 



DAT CONCU »DIN 

-—-CHARLES 


w ‘ V/£S ®MAN, CITY n 
































COPIES TO: 

E. Stanczak 
G. Thayer 


Memorandum 

To H. P. Wehrenberg, Board of Works _ p ale December 19, 1977 

p rom Ruth Winget, Purchasing Department _;___ 

Subject Quote #0042 Envelopes _.___ 


Herewith are quotes (Quote #0042) relating to Purchase Order 
No. 9544 prepared favoring Double Envelope for 750M Window Envelopes 
#10 and 750M Remittance Envelopes for Office Services Department. 

Six (6) vendors were invited to quote. Three (3) quotes were 
returned with Double Envelope being the lowest. 

Attached are the following documents in support of the recommendation 
for acceptance of Double Envelope quote: 

1. Copy of Vendor’s quotes. 

2. Purchase order No^ 9544. 

3. Memorandum from Purchasing Department. 

It is urged that in referring this quote to the City Council for 
enactment of an ordinance, that all of the attached items, together 
with this memorandum (or copies), be included with the proposed ordinance. 

Please make sure that no confirming Purchase Order Number is given 
to Double Envelope until evidence of Council approval is furnished to 
the Purchasing Department. 


Approved 


: 0L 


R. A. Winget sf 











©DW GD1F TOOTS 

CITY UTILITIES 


r 


L 


DEPARTMENT OF PURCHASES 
ROOM 950 CITY-COUNTY BUILDING 
NUMBER ONE EAST MAIN SJREET 
FORT WAYNE , INDIANA 46802 

Double Envelope 
Box 5372 

Ft. Wayne, Indiana 46805 


Tnis number must appear on each pack¬ 
age, packing slip, invoice, bill of lading, 
express receipt and correspondence. 


"1 


J 


SHIP TO ■ 


Office Services Dept. 
Basement, City County Bldg. 
One Main Street 
Fort Wayne, Indiana 46802 


MAIL ALL 

GENERAL ACCOUNTING 
4th FLOOR CITY-COUNTY BUILDING 
NUMBER ONE EAST MAIN STREET 
FORT WAYNE, INDIANA 46802 

INVOICE IN DUPLICATE, INCLUDING 
CERTIFICATION AS REQUIRED BT 
INDIANA STATE BOARD OF ACCOUNTS 


Window Envelopes #10,24 lb. 

Remittance Envelopes 
(As per Sample received) 


Insertion Qua Iity - Split Gum 
to be delivered in 3 parts of 250M ea. size 
at a time 

Delivery date Mid May 


8.29/M 


6.27/M 


$ 6,217 


4,702, 


$ 10,920, 


Ship: as described 
Per Quote #0042 
Net 30 

F.O.B. Destination 


SUBJECT TO C0UNCILMANIC APPROVAL 


A' 


TEN 


TI0M 


Send all ln\ 
4th F 

. Fort 
Show P. 
and Invoi 


1 2 ' : 
Wayne, i 
3. Numbs 


jral A 
nty E 

idiana 46; 
r on Pad 


^counting 

Idg. 

1502 

;ing Slip 


RW/pl #138 


NOTE- TERMS OF PAYMENT MUST BE SHOWN ON FACE OF INVOICE. OTHERWISE A 2% CASH DISCOUNT WILL BE TAKEN 


SUBJECT TO CONDITIONS ON REVERSE SIDE 


! 






















City Utilities AAAA*' 

^ S'#A 


• \ 

' ' PURCHASE REQUISITION 

Date Ul3>z Z£ _ 

Please order the follovring Material for Delivery as Specified: 

To be delivered to_- 

On or before- — - 


_Req. No.. 
_P. O. No. 




QUANTITY 

DESCRIPTION 

DISTe 

NO. 

DEPARTMENT 
ESTIMATED COST 

*7 e <7> H 



*7 <^^4 

7 r 

/ — f-i — 

^7d, ZV-^s/r'. 

- / X^~V * - 

/ / 

/ •* 



---.7 




'7<h H 


L ,021 *4 

) ^i22C 



— y ^ —-—i— 


' # 

/? 

L^zi 


L (-P 

Qut#L 
















,£mL^ dP : ^AhvP-A?;^. 










* -^ /s. / 

? * / / . /p , $—- t 


v<? 


REMARKS: 

louo^ * 

7® Lpy^ 

\ 7 Up0O .. A 

rr.o . t 

1977 


1 hereby certify that the work or supplies above 
are necessary for stock orjwesin this department. 


:rr?£s 



ar« nscHury tor *tc 

AA 









































CITY OF FORT WAYNE 
DEPARTMENT OF PURCHASES 




One Main Street 
Fort Wayne, Indiana 46802 


Date 


December 7, 1977 


REVISION 

Request for Quotation No. 0042 


To be considered your quotation must be received by_ 
_ v'u. S. Envelope 

A °* Doubleday Brothers : ' 

Curtis 1000 
Taylor Martin Paper 
M>uperior Business Forms 
^/Double Envelope 


M. 


1977 


"Unit-Trade-7 

Price Disc. Extensior 


lantity Unit 
































CITY OF FORT WAYNE 
DEPARTMENT OF PURCHASES 


One Main Street 
Fort Wayne, Indiana 46802 


Date December 2, 1977 


Request for Quotation No. OO 42 


To be considered your quotation must be received by [$th M. Decmeber 197 7 


To: 


U.S. Envelope 
Double Envelope 
Curtis 1000 
Taylor-Mar+in Paper 
Superior Business Forms 




-----DHIt-rriae 7 

Quantity Unit Price Disc. Extensior 



FoI 1owing Must Be Comp 1ete 
Terms: _ 

F.O.B. - Indicate Which of Following (Check) 

Destination: _ 

Shipping Point 
Freight AI lowed: _ 

Shipping Point: _ 

Snipping Schedule: ___ 

Shipping Weight: _ 


Signed: 

Date: 




































■VZ>? £■ - - r • 

U 0 

/- ( 23^13 /<rv-b 

4/f €■. jftso'S 

/ « .? T^zr^^s^ 

^T" 

C>. < zi*~Jl^-- 

^ 37 '*^ t/Gf'os 






CITY OF FORT WAYNE 
DEPARTMENT OF PURCHASES 


One Main Street 
Fort Wayne, Indiana 46802 


REVISION 


December 7, 1977 


_. Request for Quotation No. 0042 

To be considered your quotation must be received by ^th M. neremhP.r 1977 
Tot 

Double Envelope 
Box 5372 

Fort Wayne, Indiana 46805 


xantity Unit 


Unit Trade 

Price Disc. Extensior 


7 SOM 
750M 


Window Envelopes (as per sample) 
Remittance Envelopes (as per sample) 


Note: Insertion Quality - SpIit cGumyt o be 

delivered in 3 parts of 25(jf'f each size 
at a time. Delivery date - Mid May 1978. 



ZZ 

r :-'V. h..-.r.L: . ;; . 

Fo 2b hvK ■ 

paper 

p: ■, r .-:- ia-io-17 

r U f) 

pr,’::: ror tms2 ; ':,1 :: t :■[ , 

/ouU 

be increased by no more ttun_JL 



Mark Quotation Envelope, 

"Quote No. QQ42 Due Date 12-15-77 


.29M 

.21M 


$6217.50 

$ 4702.50 

'/a ro 


Following Must Be Complete 
erns: Net 30 Days 

.0.8. - Indicate Which of Following (Check) 

Destination: X _ 

Shipping Point 
Freight Allowed: _ 


Shipping Point: _ 

nipping Schedule: As described a bove. 

hipping Weight: 5750 lbs, per shipment. (Prepaid) 


S 'S ned: Q)l\UtSL. 

Date: December 12, 1977 _ 


ZcAsz le 

Rutji Winget - Buyer U~ 

































CITY OF FORT WAYNE 
DEPARTMENT OF PURCHASES 


Date 


December 7, 1977 


One Main Street 
Fort Wayne, Indiana 46802 

REVISION 

_. Request for Quotation No. 0042 

To be considered your quotation must be received by V 5 th M. neremhor 197 7_ 

To: 

U. S. Envelope 
P.0. Box 1166 
16 S. Sherman Drive 
Indianapolis, Indiana 46206 


•uantity 

Unit 


UHit — 

Price 

Trade 

Disc. Extensiox 

750M 


Window Envelopes (as per sample) 

8.20 


$6,150.00 

750M 


Remittance Envelopes (as per sample) 

6.99 


$5,242.50 






%3P^‘ 



Note: Insertion Quality - Spl it/’Gumjto be 

delivered in 3 parts of 250M each size 
at a time. Delivery date - Mid May 1978. 






Mark Quotation Envelope, 

"Quote No. 0042 Due Date 12-15-77 " 





Following Must Be Complete 
Terns: 1% 10 Net 20 

F.O.B. - Indicate Which of Following (Check) 

Destination: _ 

Shipping Point 
Freight Allowed: 


Shipping Point: Indianap olis, IN 
Snipping Schedule: As Requested 
Shipping Weight: 14/12 lbs/M _ 


Signed 


Date: December 13, 1977 



Ru+ J> Winget - Buyer O 































CITY OF FORT WAYNE 
DEPARTMENT OF PURCHASES 

One Main Street 
Fort Wayne, Indiana 46802 


December 2, 1977 


Request for Quotation. No, 0042 


To be considered your quotation must be received by_ 
To: 

U.S. Envelopes 
P.0. Box I 166 
16 S. Sherman Drive 
Indianapolis, Ind. 46206 


M. 


Decmeber 


197 


xantity 

Unit 


Unit 

Price 

Trade 7 

Disc. Extensior 

750M 


Window Envelopes (as per sample) 

8.20 


$6,150.00 

750M 


Remittance Envelopes (as per sample) 

6.99 


5,242.50 






H } 3pSo 



Note: Insertion Quality- Split quantify to be 

delivered in 3 parts of 250M each size at a 
time. Delivery date- Mid May 1978. 






Mark Quotation Envelope, 

"Quote No. 0042 Due Date 12/15/77 n 






Following Must Be Complete 
arms: 1% 10 Net 20 

.O.B. - indicate Which of Following (Check) 

Destination: _ 

Shipping Point 
Freight Allowed: XX 


Shipping Point: Indianapolis, Indiana 
nipping Schedule: As Requested 
nipping Weight: 14/12 lbs/M 


Date: December 8, 1977 


/p; 


Ruth Winget-Buyer 


0 


































CITY OF FORT WAYNE 
DEPARTMENT OF PURCHASES 

One Main Street 
Fort Wayne, Indiana 46802 


Date December 2, 1977 __ t _. Request for Quotation No. 0° 42 

To be considered your quotation must be received by t5th M. Decmeber 3.97 7 


To: Superior Business Forms 

. 1405 N. Cl inton St 
Fort Wayne, Ind. 46805 




:antity 

Unit 


“Unit 

Price 

Trade - 

Disc. EX ' in.3i.Ol 

750M 


Window Envelopes (as per sample) 

$10.22 


$7,665.00 

750M 


Remittance Envelopes (as per sample) 

$ 7.28 


5,460.00 






y3 yU^7 (P> 



Note: Insertion Quality- Split quantify to be 

delivered in 3 parts of 250M each size at a 
time. Delivery date- Mid May 1978. 






Mark Quotation Envelope, 

’’Quote No. 0042 Due Date 12/15/77 " 





Following Must Be Complete 


30 Net 


.O.B. - indicate Which of Following (Check) 
Destination: Ft ‘ Wa y ne » Ind ‘ 

£0l 

Shipping Point: ___ 


ipping Schedule: 4 weeks 

ipping Weight: _ 


Signed: _ 

C3te: ^/v/77 


Ruth V/inget-Buyer 

2ddjz2, 

I 7 
































-3 tfQJS 

TITLE OF ORDINANCE SPECIAL ORDINANCE - CITY UTILITIES PURCHASE ORDER NO. 9544 - DOUBLE ENVELOPE 

DEPARTMENT REQUESTING ORDINANCE _ BOARD OF PUBLIC WORKS 

SYNOPSIS OF ORDINANCE CITY UTILITIES PURCHASE ORDER NO. 9544 TO DOUBLE ENVELOPE IN THE AMOUNT 
OF $10,920.00 FOR WINDOW ENVELOPES AND REMITTANCE ENVELOPES FOR THE OFFICE SERVICES DEPT■ 

' (MEMORANDUM AND PURCHASE ORDER ATTACHED) 



THIS WAS THE LOWEST OF THREE QUOTES RECEIVED 


EFFECT OF PASSAGE ACQUISITION OF ENVELOPES FOR VARIOUS DEPARTMENTS 


EFFECT OF NON-PASSAGE INABILITY TO COMPLETE OFFICE FUNCTIONS 


MONEY INVOLVED (DIRECT COSTS, EXPENDITURES, SAVINGS) $10,920.00 FROM CITY UTILITIES 


ASSIGNED TO COMMITTEE 


C. 


f 


EP 

































